
VERIFICATION OF RECRUITMENT/EMPLOYMENT DOCUMENTS 

PROCESS FLOW 

 

Client 

 

The principal must communicate with Philippine Overseas Labor Office (POLO)-London via polo_london13@yahoo.co.uk or 

polo_london@philemb.co.uk and telephone number +44-207-451-1833 or +44-207-839-8078 or +44-207-839-8039 or +44-

207-451-1832 to be guided on the requirements. 

 

Start 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Process Cycle Time: (72 hrs)* 

 
*Processing of documents takes up to three working days upon receipt of complete documents and payment. Transactions which need further evaluation may be 
released beyond 72hrs and are subject to clarifications and/or submission of additional requirements. 

1. Secure the appropriate checklist of requirements from POLO-London or 

download it from the Philippine Embassy website at londonpe.dfa.gov.ph 

(Labor & Welfare) 

2. Prepare the documents and present 

them to POLO London. 

3. A. If to be filed in person: 3. B. If to be posted: 

3.A.1. Present the documentary requirements 

to POLO. Wait for the POLO staff to finish 

the initial evaluation of the documents.  

3.A.2. Pay for the verification and 

authentication fees.   

3.A.3. Leave your contact details with the 

POLO and wait for their call. 

3.A.4. Collect the verified and authenticated 

documents at the POLO once notified that 

documents are ready for collection. 

3.B.1. 
a. Send the documents and photocopies to POLO, Philippine 

Embassy London, 6 Suffolk Street, London, SW1Y 4HG; 

b. Enclose a postal money order or company cheque payable 

to POLO London, and Philippine Embassy London based on 

the breakdown of fees in the checklist; 

c. Enclose a self-addressed return envelope with sufficient 

stamp so that the documents could be sent back to you. For 

principals from Ireland where UK stamp is not available, you 

may enclose another postal money order payable to POLO-

London that would cover the cost of postage and stamp for 

posting back the documents (sample prices may be found at 

www.postoffice.co.uk/price-finder). You may also arrange for 

courier collection. 

d. Make sure to provide your contact details (e-mail address). 

3.B.2. Wait for the documents to be posted back 

to you. 

END 

END 


